
 

NOTE:  The times on this agenda are approximate and are intended for the convenience of the applicants; 
however, your time could be called earlier or later than the indicated time. 
 
Cc:  Town Manager 
       

 
 

PLANNING BOARD WORKSHOP 
 
 TO: Cape Elizabeth Planning Board 
 FROM: Maureen O’Meara, Town Planner 
 DATE: May 28, 2025 
 SUBJECT: June 3, 2025 Planning Board Workshop 
 
The Cape Elizabeth Planning Board will hold a workshop on Tuesday, June 3, 2025, beginning at 
7:00 p.m. in the Jordan Conference Room, Town Hall. 
 

WORKSHOP AGENDA 
 
7:00 1. 14 Strout Road development. 14 Strout Road LLC, represented by Jay Cox, would 

like to discuss a concept plan for a 55-unit development located at 14 Strout Rd 
(R5-24, 30). 

 
7:45 2. Planning Board Miscellaneous Amendments. The Planning Board will discuss 

amendments to the Zoning Ordinance intended to clarify existing provisions and 
the amendments process. 

 
8:20 3. Planning Board logistics. The Planning Board will discuss meeting logistics, the 

work of related committees, and training.  
 
 
 
Public Comment:  Members of the public are strongly encouraged to submit written comments addressing 
workshop items. All written comments shall be submitted to the Town Planner for distribution to the Planning 
Board and placed in the public file. An opportunity for members of the public to speak at workshops is not 
available. 
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MEMORANDUM 
 

 TO: Cape Elizabeth Planning Board 
 FROM: Maureen O’Meara, Town Planner 
 DATE: June 3, 2025 
 SUBJECT: Miscellaneous Amendments 2025 
 
IntroducKon 
 
The Planning Board has idenKfied some miscellaneous amendments to the Zoning and 
Subdivision Ordinances. It has been town pracKce to periodically assemble a package of 
amendments to update and clarify exisKng ordinance provisions.  
 
Process 
 
Sec. 19-10-3 establishes the process for ordinance amendments. The Planning Board may 
assemble a package of amendments for presentaKon to the Town Council. Alternately, the 
Planning Board may formally request authorizaKon from the Town Council to prepare the 
package. Both opKons have been used in the past. 
 
Amendments list 
 
Below is a list of possible amendments, and it is likely that addiKonal items will be added. Town 
staff should also be asked to provide suggested amendments for consideraKon. Following the 
workshop, staff will begin draYing text for Planning Board review. 
 
Subdivision Ordinance 
 
•Extend the plan recording deadline from 90 to 180 days (Sec. 16-2-6(b)). 
 
Zoning Ordinance 
 
•Cap the site plan approval extension at 1, 1-year extension (Sec, 19-9-4 .B.(5)) 
•Extend the Special event facility site plan duraKon from 3 to 5 years (Sec. 19-8-15(1)(b). 
•Correct the TDR transfer provisions for agricultural land (Sec. 19-7-3.F) 
 
Next Steps 
 
•Assemble list and draY text amendments for Planning Board review 
•Confirm Town Council interface opKon 
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